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Post:



HE Lecturer 

Salary: 


Points 23 – 37 on the Harmonised Scale
Faculty / Service:

Food, Hospitality, Tourism & Aviation
Accountable to:

Head of Faculty




Deputy Head of Faculty

Responsible for: 
Delivery across HE programmes including foundation degree programmes and BA
Primary Purpose:
To lecture in Hospitality and Tourism Management and related subjects across a range of predominantly HE programmes with course leadership responsibilities for designated programmes/modules.
Location: 


ncn sites – primarily ncn City
Specific Duties and Responsibilities
1. Carry out and coordinate teaching at a predominantly HE level and as required at FE level, as described in the contract of employment, and support the progression of learners.
2. Take on course leadership responsibilities for designated courses including student tracking, Exam Board preparation and curriculum development.
3. Undertake tutorial duties and responsibilities. 

4. Participate in and contribute to team and organisational events related to providing advice and guidance and promotion of qualifications to facilitate entry onto programmes and to meet recruitment targets.
5. Support the administrative process to ensure student entry, progression, retention, success and destination data is captured by the college effectively and efficiently.
6. Support and lead on corporate events, careers conferences and the development of links with industry.

7. Contribute to an environment that actively promotes excellence, enterprise and employability skills. 

8. To support the effective marketing, organisation and delivery of courses and qualifications within the curriculum portfolio.
9. To liaise with relevant support staff and managers to ensure effective and efficient use of support staff for ALS.
10. Identify personal professional development needs and work to achieve continuous improvement in professional practice.

11. To provide and timely and up to date student reports to facilitate effective student reviews and progress. 

12. To undertake internal verification duties in line with the awarding body requirements.

13. Liaise with external examiners for HE programmes and quality moderators for the validating university as required. 

General Duties & Responsibilities
· To work effectively and in accordance with organisational values to achieve the College’s mission and strategic priorities.
· To support, contribute to and take personal responsibility for implementing the College’s commitment to Equality and Diversity.
· To contribute to a culture of continuous improvement through participation in the Professional Development Review process.
· To support and participate in all initiatives to ensure the College has a safe and healthy environment for all students, staff and visitors.
· To carry out other duties that are required within the role as it evolves within the development of the organisation.
NOTE  

This job profile is intended to provide a general guide to the duties and responsibilities of the post and aims to set this in the context of the framework within which the post holder is expected to operate.  

This job profile should not be viewed as a legal document or a set of conditions of service and it can be reviewed at any time in light of the needs of New College Nottingham.   
Any amendments to the job profile will be discussed with the line manager and post holder and subsequently confirmed in writing. 

This job profile has been prepared by Sacha McCarthy and is correct as at 19 January 2012.  It will be updated in consultation with the post holder through the PDR process as and when circumstances change.
New College Nottingham is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 XE "Disability Discrimination Act 1995"  to accommodate a suitable candidate with a disability XE "Candidate(s), disabled" .

Person Specification
	Post: HE Lecturer
	A
	I
	T

	Education and Qualifications:  Specify the minimum education and qualifications required for the post.


	1
	Hold a recognised Teaching Qualification e.g. PGCE or Certificate in Education 
	x
	
	

	2
	Professionally qualified to first degree level in an appropriate curriculum area
	x
	
	

	3
	Be a member of the Institute for Learning 
	x
	
	

	4
	Hold a minimum Level 2 qualification in Maths and English 
	x
	
	

	Experience:


	5
	Significant experience in a related discipline
	x
	
	

	6
	Experience of coordinating student groups and curriculum at a HE level
	x
	x
	

	7
	Have experience and knowledge of a variety of teaching and learning strategies specific to HE learners
	
	x
	x

	8
	Experience of working with students from a widening participation background
	
	x
	

	9
	Have an understanding and proven ability in the coordination of HE programmes
	x
	x
	x

	Skills, abilities and competency:


	10
	Excellent interpersonal and verbal and written communication skills
	
	x
	

	11
	Have a commitment to working creatively in a way that inspires learners
	
	
	x

	12
	Evidence of personal commitment and contribution to diversity and equality of opportunity
	
	x
	

	13
	Have an enthusiastic and innovative approach to the delivery of the curriculum
	
	x
	

	14
	Excellent IT skills and understanding of key software
	x
	
	x

	15
	Ability to work flexibly to meet the needs of the programme area
	x
	
	

	Attitude: 


	16
	Flexibility to work at any College site / additional hours when required
	x
	
	

	17
	Commitment to quality  and excellence through evidence of  continuing professional development
	x
	
	

	18
	A respectful and inclusive attitude to learners and colleagues
	
	x
	

	19
	Promotes and works in accordance with organisational values
	
	x
	

	20
	A commitment to remaining current with industry practices to ensure learners achieve the highest levels of employability and enterprise 
	x
	x
	

	Other:



	21
	Demonstrate a knowledge, understanding and personal commitment to Safeguarding / Child Protection issues relevant to the post
	
	x
	


KEY: The criteria for this post will be assessed as follows:
	A
	By Application Form  

	I
	By Interview

	T
	By Test as part of the Selection Assessment process


