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Title of post:

Functional Skills Numeracy Lecturer 
Salary:

c£23.2k - £35.1k per annum



Points 23-37 on the harmonised pay scale. 
School / Service:
Functional Skills
Accountable to:
Programme Area Manager Functional Skills 
Responsible for:
N/A
Primary Purpose:
The delivery and development of programmes of Functional and Basic Skills in liaison with vocational and academic teams across the College.

Location:

College Sites
General Duties & Responsibilities

· To work effectively with colleagues to achieve the College’s mission and strategic priorities.

· To support, contribute to and take personal responsibility for implementing the College’s commitment to Equality and Diversity.

· To contribute to a culture of continuous improvement through participation in the Professional Development Review process.

· To support and participate in all initiatives to ensure the College has a safe and healthy environment for all students, staff and visitors.

· To carry out other duties that are required within the role as it evolves within the development of the organisation
Specific Duties and Responsibilities 
· Carry out teaching and related duties as described in the contract of employment.

· Contribute to curriculum development and undertake responsibility for the development of specified aspects of curriculum on occasions.
· Undertake regular student reviews and track progress.
· Participate in and contribute to team and organisational events related to Functional Skills  and supporting vocational teams with the delivery of Functional Skills

· Carry out duties related to the co-ordination and organisation of learning programmes to which you contribute as a lecturer.
· Carry out those duties necessary to ensure that information to support the administrative processes of student entry, progression, achievement and destination is captured by the College effectively and efficiently.
· Participate fully in team and general staff development events.
· Identify personal professional development needs and work to achieve continuous improvement in professional practice.

Additional Specific Duties and Responsibilities – where applicable 
· Under the direction of the team manager, lead curriculum development within the learning programmes to which you contribute as lecturer, guiding and co-ordinating the work of other team members to achieve planned outcomes.
· Be responsible for identified learning programmes, co-ordinating the work of participating staff to ensure high quality learning for students.
· Provide supervision and mentorship to the team across all aspects of the lecturer’s role.
The duties of any lecturer will include but will not be limited to: 

Formal scheduled teaching, tutorials and student assessment, management of learning programmes and curriculum development, student admissions, educational guidance, counselling, preparation of learning materials and student assignments, marking of students’ work, management and supervision of student visit programmes, research and other forms of scholarly activity, marketing activities, consultancy, leadership and staff management, administration and personal professional development.

The precise nature of an individual’s duties and responsibilities will evolve and change over time.  While providing opportunities for further professional development, these changes require the individual lecturer to update their immediate professional competence and to take account of and prepare for changes impacting on the processes by which students access learning.

NOTE  

This job description is intended to provide a general guide to the duties and responsibilities of the post and aims to set this in the context of the framework within which the post holder is expected to operate.  

This job description should not be viewed as a legal document or a set of conditions of service and it can be reviewed at any time in light of the needs of New College Nottingham.   
Any amendments to the job description will be discussed with the line manager and post holder and subsequently confirmed in writing. 

This job description has been prepared by Linda McDonald and is correct as at August 2010.  It will be updated in consultation with the post holder through the PDR process as and when circumstances change.
New College Nottingham is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Disability Discrimination Act 1995 XE "Disability Discrimination Act 1995"  to accommodate a suitable candidate with a disability XE "Candidate(s), disabled" .

	PERSON SPECIFICATION
	

	
	

	Post:
	Functional Skills Numeracy Lecturer
	Essential / Desirable Criteria

	Experience

	Specific plus other types of experience which may be beneficial to the College

	1
	Relevant experience of delivering functional/key/basic skills numeracy 
	Essential

	2
	Experience and understanding of relevant  functional skills and adult numeracy curricula
	Essential

	3
	Experience of working with people who are disadvantaged and/or low skilled
	Desirable

	4
	Experience of working within a team
	Desirable

	5
	
	

	6
	
	

	Skills and Abilities

	These should relate to the practical ability to perform given tasks e.g. ability to deal with telephone queries from the public.

	7
	Demonstrate a creative approach to teaching and learning and a commitment to supporting each student to fulfil his or her potential 
	Essential

	8
	Ability to use a range of teaching styles to deliver the specific curriculum
	Essential

	9
	IT competent and confident
	Desirable

	10
	Work flexibly to meet the needs of the team
	Essential

	11
	Organisational skills and mature communication skills necessary within the role
	Essential

	12
	Be able to demonstrate a genuine commitment to equal opportunities and diversity and anti-discriminatory practices
	Essential

	Education and Qualifications

	Should specify the minimum education / qualifications and knowledge base requirements of the post.

	13
	Hold academic qualification in Numeracy (minimum Level 3) or equivalent
	Essential 

	14
	Hold or be prepared to work towards Certificate in Education / PGCE
	Essential

	15
	Hold or be prepared to achieve a recognised specialist subject teaching qualification within an agreed timescale.
	Essential

	16
	Awareness of current developments in Skills for Life/Functional Skills
	Essential

	Training / Continuous Professional Development

	Related to the level of formal instruction / training and competence to perform the job effectively.

	17
	Commitment to own professional development
	Essential

	18
	Be a member of the Institute for Learning
	Essential

	Other

	In this section you should concentrate on any specific essential requirements of the post e.g. working unsocial hours, shift work, ability to drive or access to a vehicle.

	19
	Able to demonstrate enthusiasm and professionalism 
	Essential

	20
	Required to work at any of the ncn campuses 
	Essential

	22
	Ability to work flexible hours to suit the College and the needs of the learners 
	Essential

	23
	Demonstrate a knowledge and understanding of Safeguarding / Child Protection issues relevant to the post
	Essential
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