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Post:
Assessor / Instructor – Fenestration, Double Glazing and Roof Line systems
Salary: 
Business Support  Scale 5/6
Faculty / Service:

Construction
Accountable to:

Head of Faculty / Assistant Head of Faculty
Responsible for: 

N/A
Primary Purpose:
To instruct, assess and instruct learners on site and where necessary in workshops. To ensure all aspects of apprenticeship support and other work based learning activities
Location: 


ncn College sites: initially Basford Hall



Specific Duties and Responsibilities
1. To provide coaching and support for students in all aspects of Construction and specifically Refrigeration
2. Motivate inspire and lead individuals in the achievement of their learning goals. Contribute towards initial and ongoing assessment and verification of learners and employers. 

3. To work with other trainers, assessors and lecturers to ensure that all trainees/students receive high quality training

4. Support the online testing of students as required

5. Support the interview and induction process for students
6. To maintain accurate training records of students progress and achievement

7. To attend regular meetings and provide feedback on progress made towards achievements and students success

8. To support the team with the development of new procedures and practices within the areas of Construction
9.  Mentor and train a caseload of learners
10. Support the smooth transition of unemployed clients into sustainable employment 

11. Deliver full cost training as appropriate

12.  To be responsible for the instruction of workshop skills and related knowledge.

13. To be responsible for the supervision of students timetabled in workshops.

14. To be responsible for carrying out off campus site assessment visits and reviews at students’ places of work.

15. To be responsible for integrity and general upkeep of the workshop equipment.

16. To be responsible, in co-operation with the lecturing staff, for maintaining the currency of delivery techniques used in the workshop.

17. To develop new workshop practical tasks to meet awarding body requirements in conjunction with lecturing staff.

18. To assess the practical skills of students in the workshop and off campus, as required by awarding bodies
19. To maintain a safe work environment, including undertaking, recording and updating risk assessments, as required.

20. To attend area/course team meetings and foster good working relationships with all staff..

21. To undertake any other duties required which are commensurate with the responsibility and grading of this post.
22. To carry out other duties that are required within the role as it evolves within the development of the organisation.
General Duties & Responsibilities
· To work effectively and in accordance with organisational values to achieve the College’s mission and strategic priorities.
· To support, contribute to and take personal responsibility for implementing the College’s commitment to Equality and Diversity.
· To contribute to a culture of continuous improvement through participation in the Professional Development Review process.
· To support and participate in all initiatives to ensure the College has a safe and healthy environment for all students, staff and visitors.
· To carry out other duties that are required within the role as it evolves within the development of the organisation.
NOTE  

This job profile is intended to provide a general guide to the duties and responsibilities of the post and aims to set this in the context of the framework within which the post holder is expected to operate.  

This job profile should not be viewed as a legal document or a set of conditions of service and it can be reviewed at any time in light of the needs of New College Nottingham.   
Any amendments to the job profile will be discussed with the line manager and post holder and subsequently confirmed in writing. 

This job profile has been prepared by Shaun Hunt and is correct as at December 2011.  It will be updated in consultation with the post holder through the PDR process as and when circumstances change.
New College Nottingham is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 XE "Disability Discrimination Act 1995"  to accommodate a suitable candidate with a disability XE "Candidate(s), disabled" .

Person Specification

	Post:  Assessor/Instructor Refrigeration
	A
	I
	T

	Education and Qualifications:  The minimum education and qualifications required for the post.


	1
	Professionally qualified to level 3 in an appropriate curriculum area 
	(
	
	

	2
	Hold Assessor’s award A1 or be working towards
	(
	
	

	3
	Be a member of the Institute for Learning
	(
	
	

	Experience:


	Specific plus other types of experience which may be beneficial to the College

	4
	Considerable vocational experience in the Construction Industry
	(
	(
	

	5
	Understanding and experience of the delivery and assessment of NVQs and diploma programmes in construction
	
	(
	

	6
	Understanding of the monitoring of learners through action planning
	
	(
	

	7
	Experience of motivating and leading individuals to achieve results and performance targets 
	
	(
	

	8
	Experience with the use of Information Learning Technology
	
	(
	(

	9
	Have experience of successful team working and be committed to a team based approach 
	
	(
	

	Skills, abilities and competency:


	The practical ability to perform given tasks e.g. ability to deal with telephone queries from the public.
	
	
	

	10
	Demonstrate exceptional organisational and planning skills with excellent timekeeping and attendance
	(
	
	

	11
	Be able to work flexibly to meet the needs of others and those training especially students with different needs, deal with people and situations in a patient, objective and good-humoured manner
	(
	(
	(

	12
	Willingness and ability to liaise with staff in other teams
	(
	
	

	12
	Demonstrate high standards of customer service appropriate to the role
	
	(
	(

	14
	Ability and understanding and responsibility for health & safety issues
	(
	
	

	15
	Evidence of personal commitment and contribution to diversity and equality of opportunity
	
	(
	(

	Attitude: 


	16
	Flexibility to work at any College site / additional hours when required
	(
	
	

	17
	Commitment to quality  and excellence through evidence of  continuing professional development
	(
	(
	

	18
	A respectful and inclusive attitude to learners and colleagues
	
	(
	(

	19
	Promotes and works in accordance with organisational values
	
	(
	

	Other:



	In this section you should concentrate on any specific essential requirements of the post e.g. working unsocial hours, shift work, ability to drive or access to a vehicle.

	20
	Demonstrate a knowledge, understanding and personal commitment to Safeguarding / Child Protection issues relevant to the post
	
	(
	

	21
	Demonstrate understanding of the College’s mission and values
	(
	(
	

	22
	Have an understanding of and commitment to the delivery of high quality education
	(
	(
	(


KEY: The criteria for this post will be assessed as follows:
	A
	By Application Form  

	I
	By Interview

	T
	By Test as part of the Selection Assessment process


